Wyzsza Szkota Bankowa
o W Gdansk
w Gdansku



Lecture 03.04.2022
Gdansk

BY SYLWIA
GARLOWSKA



How Coronavirus Will Change The Job
Market Forever

As businesses around the world were forced into work-from-home
environments due to COVID-19 stay-at-home orders, what was once
vehemently opposed by some organizations became their only mode of
operation. Those that said, “It will never work” found that when forced, it did
work. Now that we know more, will remote work remain the reality in a post-
COVID world? And what will this mean for job markets and the recruitment of
talent? Will it bring in a truly global competition for talent that previously was
only seen for the most strategic roles? Until we’re firmly planted in a post-
COVID-19 world, it’s too soon to know for sure, but the job market is most
certainly going to change forever by our forced work-from-home experiment.



When stay-at-home mandates were
implemented in response to the global
pandemic, leaders of organizations had to pivot
and allow work-from-home to keep operations

going. Professionals a

round the world were

baptized into using video communications for
meetings and most got schooled in proper
etiquette and flexibility required when all in the

family were juggling t
learning with your kic

ne new reality—distance
s plus interruptions from

pets, partners and kic

s and more.
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employees to work from home “forever,” in part because “the past
few months have proven we can make that work” assuming an
employee has a role that is possible to do remotely and desires to |
continue to work from home. Mark Zuckerberg announced that he |
expects half of Facebook’s employees will work remotely within the
next five to 10 years even after COVID restrictions are lifted. Google
declared the majority of its employees would continue working
from home until 2021, and in a Gartner survey in March 2020, 74%
of CFOs expect to shift some employees to remote work
permanently.



https://www.theguardian.com/technology/2020/may/12/twitter-coronavirus-covid19-work-from-home
https://www.theguardian.com/technology/2020/may/21/facebook-coronavirus-remote-working-policy-extended-years
https://www.theverge.com/2020/5/8/21252240/google-employees-essential-staff-remote-work-from-home-2021
https://www.gartner.com/en/newsroom/press-releases/2020-04-03-gartner-cfo-survey-reveals-74-percent-of-orgs-to-shift-some-employees-to-remote-work-permanently
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We have seen global completion for talent for the most
strategic jobs for a long time, but definitely not for every
job. For most jobs, there has been a limited local talent
oool. If you applied for a job at a local company, you could
oe sure that there were only a certain number of potential
candidates that would apply for the same job. A global job
market could mean that there could potentially be
thousands of applicants, and they could be from anywhere
in the country, or indeed in the world.




-+ Knowing where you come in strong and
where you need assistance can help you
stabilize your personal life and nurture
your professional interactions. Self-
nowledge is a powerful tool that too
any people disregard because it's
ficult or inconvenient, or perhaps
cause it makes them feel
comfortable. What seem like

engths to one person, moreover,

ight not necessarily seem that useful
o others, which can make figuring out
whether specific qualities you possess
are strengths as opposed to weaknesses
*confusing or frustrating.



https://www.wikihow.com/Identify-Your-Strengths-and-Weaknesses

Part 1.
Understanding
Your Abilities

1. Appreciate your effort.

Because you are willing to take a good look at where you are already
strong and where you could stand some improvement, you are a strong
person already. It takes guts to sit down and do this work. Give your
awesome self a pat on the back and remember that you are an amazing
person.




2. Write down what you do.

In order to identify your strengths and weaknesses, think
about the activities you either participate in the most or
get the most pleasure out of. Spend a week or so writing
down all of the activities you do throughout a given day,
rating them from one to five, depending upon how much
you enjoy doing or participating in them.

Studies have found journaling to be a great method for
becoming more self-aware and reflective towards one’s
personal strengths and desires. This can be as simple as
listing all of the most memorable moments of a given day
to writing detailed narratives about your deepest
thoughts and desires. The more you come to know
yourself, the easier it will be for you to identify your
personal strengths.




3. Reflect on your values. Sometimes, it can be difficult to ident
strengths and weaknesses because we haven't taken the time t¢
our core values. These are the beliefs that shape how you think
yourself, others, and the world around you. They are fundamental %
to your way of approaching life. Taking some time to identify your
values will help you decide whether aspects of your life are streng i
or weaknesses to you, regardless of what others may feel about them

Think about a few people you respect. What do you admire about
them? What traits do they possess that you value? How do you | t"‘,{ :
see these in your own life?

Imagine you could change one thing about your community.

What would it be? Why? What do you think that shows about
what's mostimportant to you?

Remember a moment in your life where you felt very satisfied
or fulfilled. What was that moment? What happened?

Who were you with? Why did you feel that way?

Imagine that your house is on fire (but all pets and people are s:
and you can save just 3 objects. What would you save, and why¥3




4. Examine your responses for themes and patterns.

Once you've reflected on your values, examine the
responses for things that may repeat. For example, perhaps
you admire Bill Gates and Richard Branson for their
entrepreneurial spirit and creativity. This suggests that you
may value Ambition, Competition, and Ingenuity. Perhaps
you would change the poverty in your community so
everyone has a home and food. This suggests you may value
Community, Helping Society, or Making a Difference.

You can have several core values.

You can find lists of value words online, if you need help
putting your own into words.




5. Determine whether your life aligns with your values.

Sometimes, we may feel like we have a weakness in a particulararea when our lives
don't align with our core values, for whatever reason. Living a life aligned with your

valuesis called "value-congruent" living,.and.it.can.lead.to.greaterfeelings.of .

satisfaction and success.

For example, perhaps you value Ambition and Competition, but you feel stuck at

a dead-end job where you're never challenged or given an opportunity to prove
yourself. You might feel that you have a weakness in this area because your life isn't
currently aligned with what's very importantto you.

Or perhapsyou are a new mother who really wants to go back to yourjob as a teacher
because you value Intellectual Status. You might feel that "beinga good mom" is

a weakness because your value (of achievingIntellectual Status) appears to conflict
with another value (Family-Orientedness). In this case, you can figure out how to
balanceyour values so that you honorboth. Wantingto go back to your job doesn't
mean you don't also want to enjoy your new child.




6. Consider situational meanings.

Think about what constitute strengths or weaknesses relative to the social conventions
or customs within your local context. Social conventions are a set of rules governing
interpersonal interaction which have been established as functional within a certain
geological area or culture, hopefully to help maintain healthy social boundaries.
Knowing how these differ depending on where you live can help you determine

what might be seen as a strength or weakness in that geographic location.

For example, if you live in a rural area where everyone works with their hands,

the members of this community will likely value attributes related to physical labor
and working long hours during the day. If you happen to live in a large city, however,
these attributes might not appear as important, unless you happen to work some
other manual labor job.

Consider whether the environment you live in is conducive to your own strengths and
personal attributes. If they aren’t, think about how you can either change the situation
or move to an environment within which your personal strengths might be more highly
valued.



Part 2
Performing a Reflective Best Self Exercise

1. Find people to ask.

To help you figure out what your strengths and weaknesses are, you can do a Reflective Best
Self (RBS) exercise. This helps you figure out what others think about you in order to help
you find your strengths. To start, think of people in every aspect of your life. Include people
from work, old jobs, and former professors or teachers as well as friends and family.

eThinking of people to ask in all different areas will help you assess your personality on
many levels and within many situations.



2. Ask for feedback.

Once you've chosen your candidate, send them

an e-mail asking them about your strengths. Ask
them to give you instances where they saw you use
these strengths. Make sure to mention that these
strengths can be skill-based or personality -based.
Both kinds of responses are important.

eE-mail is typically the best way to do it because

it takes the pressure off doing it on the spot, gives
them time to think of a response, and allows them
to be more honest. Plus, it helps to have it all in
writing for your later analysis.



3. Look for commonalities.

Once you receive all the results, you need to look for things that are
similar in them. Read through each response and think about what it
means. Try to pull out what traits each person is pinpointing and read
the specific instance to see if any other traits arise. After you interpret
them all, compare them to one another and find similar traits that
many people mention.

e|t might help to make a table with a column for the name of the trait,
a column for each response, and a column for your interpretation.

eFor example, multiple people in your life told you that you handle things
well under pressure, are good in a crisis, and can help manage other
people in stressful situations. This means that you can stay calm under
pressure, and you're likely a strong and natural leader. You can also read
it as you are compassionate to others and are a people person.



4. Make a self-portrait.

Once you have all the results, write

a self-portrait analysis of your
strengths. Make sure to incorporate
all the different aspects that people
pinpointed in their discussion of you
and any traits you brought out in your
own analysis.

* This isn't meant to be a complete
psychological profile, but an in-depth
portrait of your best self. It reminds
you of the characteristics you use
when you are at your best and can
help lead your future actions on

how to strive to use them more.




Listing Your Actions




1. Write about your actions. Consider
how you respond in certain situations
that require action, thought, and
insight. Before doing anything more
concrete, try to monitor your
spontaneous reactions to experiences
you've had in life already. Buy or acquire
a journal to write your thoughts in.

* The reason for doing this is that the
spontaneous reactions tell you a lot
about how you react in both ordinary
and intense situations.

You can write them down to help you
decipher your actions and abilities.



2. Think of a challenging situation in which
something bad happened.

Perhaps it's being in a car crash or a child suddenly
dashing out in front of your car while you slam on
your brakes. How did you react when confronted
with the spontaneous situation? Did you clam up
and retreat or did you meet the challenge head on,
assembling tools and resources to address the
situation?

If you took control and acted as a leader, you
probably feel that courage and being able to handle
these situations is a strength. If you reacted by
crying uncontrollably, feeling helpless or lashing
out at others, stayingin self-control during

a challenging situation might be a weakness.

Make sure to consider things from several angles.
For example, feeling helpless after a car crash

is a perfectly natural reaction to the stress of the
experience. But, if you went to ask for help from
someone, this suggests that asking others for help
(collaboration) could be a strength. You do not
always have to do everything yourself to be strong.




3. Find a less challenging situation.
Think about a time when you faced a hard
decision but one that wasn't so life and
death. For example, how do you react when
you enter a crowded room? Do you want to
engage everyone you meet there, or do you
want to find a quiet corner away from the
noise and connect with just one person?

* The person connecting with others is strong
at socializing and being extroverted, while
the quieter person is strong at connecting
individually and listening. Both these
strengths can be used to the person's
natural advantage.

- 4




4. Consider times you faced
a difficult personal situation.

Think of a time when you've been Iput on the spot and had to react
immediately. How quickly did you learn and adapt to new situations?
Are you a fast thinker, rattling off a great comeback when a co-worker
makes a snide remark? Or do you tend to absorb, think, and then react
in those situations?

Remember that any strength you might have developed can sometimes
have tradeoffs. If you spend most of your life alone reading and writing, for
example, you might not be as apt at small talk as other people, but

you will probably have a knack for finding the plot of a book and discussing
deep topics with others. You also may have grown up with younger
siblings, which means you may be compassionate, patient,

and good at diffusing situations.

It’s important to keep in mind that the world needs many different people
with different types of strengths and interests in order to be as diverse as
itis. You don’t necessarily need to be good at everything, just at what

you consider important for yourself.

The person who rattles off a brilliant comeback or who solves a problem
qguickly may have quick-wittedness as a strength, and perhaps focus on
fine detail as a weakness. The person who takes time to think could be
described as having planning as a strength and perhaps limited nimbleness
as a weakness.



Part 4 Listing Your Desi

1. Ask yourself about your desires.

Your desires or longings say a lot about you, even if you've b
spending a lot of time denying them. Consider why you want
to complete those activities or goals and what it will take
reach them. Chances are, these are your passions and

dreams in life, which are typically areas of great streng

Many people fall into the trap of doing what their fam
and becoming a doctor or lawyer when they'd ratherik
a ballet dancer or a mountain trekker instead. In a ¢
section of your journal, write down your desires or;;g

Ask yourself, "What are my desires in life?" Whetheryo;,;re,, e T ey o
applying for your first job or have just settled into Fetlrement AN g R
you should always have goals and yearnings |n,,J1fe, Wi A BRI A R

Determine what drives you and what makes W&%happy '




2. Decide what you enjoy

* Begin to ask yourself about the things you
most enjoy in life. Write down the answers
to the question, "What types of activities
do | find satisfying or appealing?"”
For some people, sitting by the fire with
their Labrador Retriever by their sides
is extremely satisfying. For others,
they’d rather be rock climbing
or taking a road trip.

* Make a list of the activities or things you
do that make you happy and provide
you with pleasure. Most likely, these
areas where you find your hobbies
are some strong areas for you.




3. Consider what motivates you.

* Along with your desires, you need to
decide what keeps you motivated in life.
In your journal, write down your
answers to the question, "When do
| feel energized and motivated?"
Consider times in your life when you
feel ready to take the world on by
storm or inspired to go to the next level.
The areas that inspire and motivate you
are typically where you are strongest.

* Note that many people feel desires very
early on in life, indicating the childlike
self-knowledge that many come to
lose when family, peer, and social
expectations or financial pressures
push the initial desires down deep.



Part 5 Assessing Your Strengths and Weaknesses

1. Rethink your weaknesses.

"Weakness" isn't the most helpful way to think about areas for development.

In reality, people really aren’t weak, even though we might really feel or think this
way at times. However, most people feel that they could be stronFer in certain
areas in their lives, their skill sets, and other areas. Since they feel they are not

as strong in those areas, it’s common to assign the opposite to describe when

we feel we need to work on an area to feel stronger and competent. Instead of
focusing on "weakness," which has a negative feel to it, think about your areas
for growth or improvement -- this keeps you focused on the future and what you
can do to get better.

Weaknesses could be conceived as something about yourself that you either have
the power to improve, insofar as they are at all related to your desires or are
perhaps simply not relevant to your desires or goals in life whatsoever.
Acknowledging either one is acceptable. Weaknesses are not permanent aspects
of ourselves, but instead are changeable aspects of how we do things so we can
become even more excellent.




P |~

2. |ldentify your areas for growth. |;;

)‘l * Areas in which you can develop might be related to anything,
| including certain professional or social skills or poor self-restraint.
with food. You could also simply refer to an inability to catch a |#»¥2
baseball or perform math equations quickly. Oftentimes, areas
for growth are framed in terms of "learning lessons from life"
and not repeating mistakes. Other times, it's about making the |
effort to overcome a lack of skills you perceive in yourself.

* However, an apparent "weakness" may merely be an indication ||

that a particular activity justisn’t for you, which can be an i S0 Ty
important thing to admit to yourself. If everyone had the ability [& =~ :i/“

to be good at, or even enjoyed, all of the same activities, then ;“‘L »-?}{
the world would likely be a very boring place. i



3. Focus on your strengths

* Some might consider focusing on personal weaknesses at all as waste of time, or even a mis-
framing of the issues. Instead, focus primarily on your strengths and try to cultivate these
whenever possible. This can be a better approach then identifying personal weaknesses. Since
what people typically refer to as weaknesses are often simply related to a lack of interest or

desire to improve, it might be best for you to focus most on your personal strengths and desires

and go from there. Be generous when you are acknowledging your strengths, because you most
likely have plenty, even in areas where you feel “weak.” Then zero in on areas where you feel you
can be more efficient.

x imple, if you want to work on becoming more assertive, first start with what assertiveness
' Ou feel you’re already doing. Maybe you have trouble saying no, but instead you can state
- _ons'|'|1 aavay where your intention is understood, and you can spare the feelings of

[ 2 ___s.f your personality that you consider strengths. Being kind, generous, open-
Eadlistener are extremely important strengths that relate to your overall abilities
©oked. Be conscious of these and take pride in them.

>

about strengths is to consider them talents, or innate abilities and desires
fsmeh s of self and vision for the future. In other words, these are the things that
SRR fort, |'ve always had the ability to" do activity well.


https://www.wikihow.com/Be-Assertive-Without-Being-Arrogant

4. Write down your strengths and weaknesses

* Once you assess all you've written down about your
actions and desires, it's time to focus on what you
think your strengths and weaknesses are. Using the
lists from other people you got earlier and that what
you have learned about yourself through the other
exercises, write down areas of your work and life that
you think are your strong and weak areas. Focus on
how you currently see your own strengths and
weaknesses based on what you're doing in your life
right now, both personal and professional, rather than
looking to the past or to your desires.

« Remember, no one is grading you or judging you based
on your responses, so be honest with yourself. It might
help to draw up two columns with the headings
"Strengths" and "Weaknesses." Write them down as
they come to you.



' ° ° ...'-._‘.
5. Comparethe lists against one another. -
.’i
* Did they match up and did you find any surprises?
Did you think you were strongin one area but in your actions
G list that doesn’t appear to be the case? This type of mismatch
== ; occurs when you're telling yourself you're one way, but

9 a challenging situation displays your real character instead.

* How about mismatches between your desires and what you
think your strengths are? This mismatch can happen where
you've tried to do things with your life based on other's
expectations or on your own ideas about what ought to be
done, while your desires and actual reactions have been
considerably different.

»



K( 6. Consider any surprises or
mismatches.

* Look at the different lists you've made. Look for any
surprises or places that don't match up. Reflect on why you
think that some of the qualities and weaknesses you've
spotted have turned out to be different. Is it possible that
you think you enjoy certain things or that you're motivated
by certain things, but in actuality you can't or you aren’t?
These lists will help you see that.

* Focus on those areas that differ and try to identify
situations that address the area. For example, did you write
that you aspire to become a singer, but on your lists of
believed strengths, you said that you were good at science
or medicine? While a singing doctor might be a novelty, the
two professions differ considerably. Figure out which area
really motivates you in the long-term.




7. Ask the opinions of
friends or family.

9‘

* Have a close friend or family member provide you with constructive &
feedback. Although self-examination can lead you to a few answers, getting
outside opinion will help you either solidify your observations or can shatte
a few illusionsas well. Learning how to receive constructive feedback¥¥
others is essential to being part of a community. It is important not
defensive, or take it as a personal attack, simply because soméong
area of improvement. Learning to incorporate constructive feedhq
others into your everyday life can be a strength.

* If youdon't think that a family member can be honest,chog
who will give you the truth and not sugarcoat or gloss over yg
Find an external, neutral person, preferably a peer or a ment
to give you honest, constructive feedback.

' ;/

» Ask for feedback on your lists. Have your outside persa /e
comment on your lists. Helpful comments and question: 'a
“What makes you think thatyou don tact qU|ckIy|n m,:*‘:ﬁ‘



8. Seek
professional
assistance.

If you are still having trouble, or would feel more comfortable with an
outside source, ask a professional to help you to determine your
strengths and weaknesses. There are companies that can help with
psychological profiling, which are often attachedto recruiting
agencies. For a price, you can take tests to have on-staff psychologists
review your personality and professional profiles.

While these tests won’t necessarily give you the essence of your
personality, they can nonetheless serve as helpful jumping off points
for thinking about your strengths and weaknesses.

From this, you should find out what they consider to be your
strengths and weaknesses. A good test should be long in order to
draw out the repeated aspects of your personality. After taking a test
like this, be sure to talk directly with the psychologist to work out
weaknesses and uncover strengths.

There are online tests you can take to assess your strengths and
weaknesses. Look for tests that are on reputable sites and that have
been compiled by licensed psychologists or similarly-qualified
professionals. If there is a cost involved, do some research about the
company providing the tests first to make sure you're getting value for
money.



e After you assess your strengths and weaknesses, spend
some time to reflect and determine how you feel about
what you found. Decide if you need or want to work on any
of your weaknesses and contemplate what you will need to
do to attack or change these weaknesses.

9 . ReﬂeCt on * Enlistin a class or find activities that will address your
you r f| N d | ngs weaknesses. For example, if you find that you become

a deer in headlights when confronted with a spontaneous
situation, put yourself in situations where spontaneity
occurs. Examples including joining a community theater,
participating on a sports team, or doing karaoke at the bar.

* Consider therapy or ways to talk about fears or concerns.
If taking a class or joining a theater group doesn't seem to
do the trick or you have deep rooted fears or anxiety that
prevent you from moving forward, consider talking with
a therapist.




* Take care not to become hung up on your weaknesses.
This pattern can quickly fall into the nonconstructive
pattern of perfectionism, which can hold you back from
success. It’s better to begin with what you do well for
a given skill set, then find several details to enhance those
skills and slowly improve over time.

10 ] REJeCt * For example, you want to improve your communication
. g skills. After some self-reflection, you decide you are
pe rfeCt| onism actually a pretty good listener, which is your strength.

However, you clam up when it’s your turn to speak, which
is your weakness. You decide you want to be more verbal,
so you work on interjecting maybe a sentence or two
within the conversation at small pauses.

* A perfectionist approach might say that because you are
not currently good at speaking, you can't even bother to
work on it because you will make mistakes. Acknowledge
that mistakes are part of learning and growth and allow
yourself to make them as you develop yourself.




11. Don't deny important momentsin your
life.

* Everyone has things in their life that they excel at. There are times
when you do something you've never done before, but it just clicks,
and you find that you're a total natural at it.

* This might be sport, art, creative pursuits, interacting with animals,
or standing in for someone who is away and doing their job. Not
everyone will experience the same amazing moments as you, but
when you have them, work with it to enhance your life and reach
your true potential.



Part6
Using the Skills in Interviews

1.Consider the relevancy of your strengths and weaknesses.
You can use all you've learned about yourself to help you in job interviews.

Think about how your strengths and weaknesses are relevant to the Lob you
are applying for. In order to prepare, think about what tasks might be
required for the job you are applying for, and consider all the times
throughout your life when you were faced with similar tasks. Which
personal attributes seemed like they’d be either strengths or weaknesses
while you were involved in these tasks?

* For example, if you are applying to be a computer programmer, talk about
your strengths that relate to computers or problem solving. However, it
might not be especially pertinent to go into detail about your strengths
regarding ping Fong, unless this is something the employer seems to have
an interestin already.



2. Exhibit honesty and confidence.

* When you're asked about these characteristics in an interview,
be honest when describing your strengths. When interviewers ask
you about your strengths and weaknesses, they aren’t merely curious
about your skills but also want to know how competent you are at
talking about yourself. Social skills and an ability to market yourself
is quickly becoming one of the most important set of skills for most
jobs in the workforce. For an interviewer, this begins with how well
the interviewee can describe his or her strengths and weaknesses,
and how comfortable they appear doing so.



3. Practice interviewing skills

* In order to become more comfortable with this, practice interviewing with someone
else. Ask a friend to interview you and practice describing yourself to her. Do this as
man¥ times and with as many people as possible, until you start to feel more
comfortable describing your strengths and weaknesses to them. At first it might seem
like reading a script, but after a while it should start to feel more and more natural.

* Before going into the interview, think of as many concrete instances to talk about
through which your personal strengths will be made a\oparent. Interviewers don’t just
want to hear wxat you think your strengths are but will likely ask for concrete situations
within which your personal strengths were essential to how you engaged with whatever
problems or obstacles came up. Reflect on these, maybe writing down as many as you
can, so that you can go into the interview situation as prepared as possible.

* For example, instead of saying "A strength is that I'm detail-oriented," give a concrete
examﬁle: "In my previous job | was responsible for double-checking all the figures in our
monthly budgets. In several cases | caught errors that would have cost our company
significant money. This attention to detail will serve me well in this position with your

company."



4. Do not try to "spin."

* Potential employers are not stupid and can see right through this cliche attempt.

* They sometimes interview hundreds of people for a position, and everyone's first instinct
is to use what they believe is a strength and spin it as a weakness. However, what you
see as "strengths" may not seem that way to employers, who are often looking for
employees who value things like flexibility and teamwork. This type of response can
often make it seem like you lack self-awareness. Very common spins include:

* "I'm a perfectionist and | can't stand to get things wrong." Perfectionism is unlikely to
strike employers as a true strength, as it suggests that you hold yourself and others to
unreasonable standards and may also have trouble with procrastination.

* "I'm stubborn and | don't let things go." This may suggest that you are not good at being
flexible and adaptable.

* "| struggle to maintain a EOOd work/life balance because | work so hard." This may
suggest that you can't take care of yourself and are more likely to burn out or be an

unpleasant colleague.



5.Be honest about weaknesses.

 When the interviewer asks you a question about your weaknesses, be honest. There
wouldn't be any point in asking the question if all you gave the interviewer was some
canned response about how awesome you are. The interviewer isn't looking for that.
She is Iookin% for a real discussion of things you can work on, a signpost of insight about
yourself. Real challenges might include:

* Being overly critical

* Being suspicious of authority, of peers
* Being too demanding

* Procrastinating

* Being too talkative

* Being too sensitive

* Exhibiting a lack of assertiveness

* Exhibiting a lack of social tact



6. Acknowledge the bad parts of your
challenges.

* There are certain parts of these weaknesses that you need to address
and speak about how they could affect your performance. It can be
quite impressive to talk about how your challenge has affected or
could potentially affect your work performance. It shows insight and
truthfulness, although you still need to be tactful about what you say.

* For example, tell them "Right now | am a procrastinator. | realize that
this affects the amount of work that | could get done, as well as
potentially the work that my colleagues could get done. In college,
| got away with it because | knew the system, found a way to game it,
and still got my work done. | realize that this won't work in the
professional world, because it's really not a great way to work, meet
my goals, and get things done."




7. Show the interviewer how you strive to
overcome your challenges.

* Again, being practical here is better than being idealistic. Giving the
idealistic response could seem unrealistic and make you seem like you
are trying to talk yourself up.

* For example, tell the interviewer, "I'm taking serious steps to curb my
habit of procrastination. I'm setting artificial deadlines for myself and
offering personal incentives to meet those deadlines. This has

considerably helped with my issue.”



8.Talk about your strengths confidently.

* You should sound self-assured, but not cocky. Try to be confident
while still staying humble about your achievements and skills. Of
course, try to truthfully pick strengths that could be in line with the
individual, business, or organization to which you are applying. Real
strengths fall into three main categories:

* Knowledge-based skills, such as computer skills, languages, or
technical know-how

* Transferable skills, such as communication and people management
skills or problem solving

* Personal traits, such as sociability, confidence, or punctuality



9.Provide examples when talking about
a strength.

* |t's all well and good to say that you have amazing people skills, but it's
another thing to show it. lllustrate what your strengths look like in real life
by providing examples, either from your personal interactions or from your
work history. For example:

e "l am an excellent communicator. | care about the words that | use, and
about avoiding ambiguity when | communicate. I'm not afraid to follow u
with someone who's senior to me when | don't understand them. | take the
time to imagine how different people might interpret questions or
statements differently.”

* You can also demonstrate your strengths and skill set by sharing what went
well in the past and where you have succeeded in your efforts.

* |f you have won any awards or acknowledgements, you can mention them
too.



How to find the right job?
https://www.youtube.com/watch?v=wfNX
1cHk-fE




1.How to write the
resume? Generally,
it'salways goodto
presentthe
information on your

resumein this order:

* Contactdetails.

* Openingstatement.

* List of key skills.

* List of technical/software skills.

* Personal attributes/career overview.

* Educational qualifications.

* Employment history/volunteering/work placements

* References/referees.



RESUME OBJECTIVE

Administrative Assistant with 6+ years of experience organizing
presentations, preparing faclity reports, and maintaining the utmaost
confidentiality. Possess a BA. In History and expertise In Microsoft Excel.

Looking to leverage my knowledge and experience into a role as Project
Manager.
EXPERIENCE

ADMINISTRATIVE ASSISTANT
Recford & Sons, Boston, MA / September 2016 - Present
= Schedule and coordinate meetings, appointments, and travel
arrangements for supervisors and managers
=  Trained 2 administrative assistants during a period of company
expansion to ensure attention to detad and adherence to
company policy
= Developed new fling and organizational practices, saving the
comparny $3,000 per year in contracted Labor expenies
= Maintain utmost discretion when dealing with sensitive topics

SECRETARY
Bright Spot LTD, Boston, MA / June 2013 - August 2016
=  Type documents such as correspondence, drafts, memos, and
emails, and prepared 3 reports weekly for management
*  Opened, sorted, and destributed Incoming messages and
correspondence
= Purchaned and maintained office supply inventories, and slways
careful to adhere to budgeting practices
=  Greeted visnors and determined to whom and when they could
speak with specific indhiduals

SECRETARY
Bright Spot LTD, Boston, MA / June 2013 - August 2016
=  Type documents sudh as correspondence, drafts, memos, and
emails, and prepared 3 repocts weekly for management
* Opened, sorted, and distributed Incoming messages and
correspondence
= Purchased and maintained office supply iInventaories, and abways
careful to adhere to budgeting practices
. Greeted viswors and determined Lo whom and when they could
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Unfortunately, there are many strict differences between
English and Polish CV.

 What shouldn't you add at English CV?
* There is no photo.

* There is no information as: date of birth, marital status
and sex.

* There is no provision about identities.

* Provision — it is necessary only in Polish marketplace —
no matter how language do use while writing your CV.



What should contain
an English resume?

* Personal Details - name, surname, forwarding
address, telephone number, e-mail address, personal
page (if you have it;-)

* Work experience - from the newest up to the
oldest, you must describe the achievements in every
single workplace. Very detailed description of your
duties and responsibilities with the beginning and the
ending of it. If you do not have any work experience —
just write:

* Bl - intermediate

* B2 - upper intermediate, post-intermediate
* Proficient English User:

e (1 -advanced

* (2 - proficient, nearly native-speaker level




Lukasz Szymansii
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Tips and Tricks for a
Successful Job Interview

Research the Company Before the Interview. ...
Plan What You're Going to Wear. ...
Practice Interview Techniques and Responses.

Prepare for Behavioral Interview Questions. ...
Make a Pit Stop. ...

Arrive Early, But Not Too Early. ...

Be Aware of Your Body Language. ...

Take Notes.




MISTAKES TO AVOID DURING A JOB INTERVIEW
https://www.youtube.com/watch?v=rAxOebp iGO

ERORR

o



https://www.youtube.com/watch?v=rAxOebp_iG0

SUCCESS

PERFECTJOB INTERVIEW
https://www.youtube.com/watch?v=ppf9j8x0LAS



https://www.youtube.com/watch?v=ppf9j8x0LA8

7 tips for finding a new job during
Dy /o the coronavirus pandemic

= 7 1. Make sure your application is robust and free of

-

“amistakes
2. Keep an open mind on pay and be flexible on
dother benefits

3. Make your application computerized and utilize
wjob-search sites

4. Leverage your network and make new
connections

« + %»5. Build new skills and strengthen the ones you
already have

6. Keep an open mind to new opportunities
7. Be persistent, and apply often.




What Today’s Employers Expect
From Employees

Taking Initiative
Positive Attitude

Entrepreneurial Spirit
Results-Oriented

Team Player

Dependable and Responsible
Desire for Continued Learning

*  Formore info:

L]
expe

https://www.directrecruiters.com/dri-candidate-advi ce/what-todays-employers-
ct-from-employees/



/ KEYS TO BUILDING A
SUCCESSFUL CAREER PATH

It has been established by many career experts that
pursuinga career is far more rewardingthan
focusing entirely on a job. In this fast pace world, it
is difficult to find and keep a job for so long. The
term ‘job security’ almost doesn’t apply. With the
high level of uncertainty all around us, it is
important to learn how to identify and build your
career in a way that would help you to thrive
through turbulent economic times. Here are 7
Powerful keys you could use to build a successful
career path for yourself.

* 1.IT ALL BEGINS WITH YOUR PURPOSE
2. HAVE A CLEAR VISION
3. SET CAREER GOALS
4. DEVELOP THE SKILLS, KNOWLEDGE,
ATTITUDE AND COMPETENCE
5. HAVE CAREER MENTORS
6. BUILD PROFESSIONAL NETWORKS
7. READ AND STUDY ABOUT EVERYTHING
RELATING TO YOUR CAREER PATH

For more info: https://www.linkedin.com/pulse/7-
keys-building-successful-career-path-aghogho-
akporido-mba--1




10 Online Jobs for Students that
You Can Turn into a Career or a
Business from Home

e 1. Online Tutor

e 2.Search Engine Evaluator

e 3.Social Media Manager

* 4. Freelance Writer

* 5.Resume Writer

* 6. Transcriptionist

e 7.Freelance Web Designer

e 8. Micro-Freelancing At Fiverr
* 9. Virtual Recruiter

e 10.Become An Online Influencer
e For more info:



https://www.uopeople.edu/blog/top-10-online-jobs-students-can-turn-career-business-home/

THANK YOU!
SYLWIA GARLOWSKA
HAPPY EASTER ;-)
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